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vocational enhancement programme

Stage 1 Application Form

Schools should complete Sections 1 and 2 in conjunction with a partner school(s) (where applicable) and partner FE College. Colleges are required to supply the information in Section 3.  Schools and colleges must both sign off Section 4.  Schools should send completed forms to their partner college by 14 February 2006.  

Stage 1 forms should form an integral part of the school/college Service Level Agreement (SLA), as a record of the agreed proposed provision. It should be noted however that submission of this application does not automatically mean that funding will be supplied by the Departments. The SLA serves to confirm a shared understanding of the proposed services to be provided, and apportionment of costs. 

Please complete all sections of the form. You must insert your school reference number in the box provided on the top right corner of each page. A separate copy of section 2 must be completed for each cohort and course being applied for. Section 1 need only be completed once.

Please take care to save your input on a regular basis if you are proposing to submit applications for a number of courses.

A ‘help’ facility, explaining all requested information has been incorporated into this form, to access help in regard to any field, please place your cursor within the field in question, then select the key F1, an explanation should then appear.

The application process is as follows:

	Task
	Responsibility
	Deadline
	Forward to

	Completion of Stage 1 application form
	School 

(in partnership with College)


	14 February 2006
	College

	Completion of Stage 2 (composite) application form


	College
	28 February 2006
	DEL / DE

	Schools and Colleges informed of provisional allocations


	DEL / DE
	24 March 2006
	Schools / Colleges

	Confirmation of pupil numbers 


	School / College
	29 September 2006
	DEL / DE

	Allocation of funds to Colleges on behalf of schools


	DEL / DE
	Payable in two tranches:


	Colleges

	Final claim submission dates


	Schools / Colleges
	Stage 1 claim:

29 September 2006

Stage 2 claim:

26 January 2007
	DEL / DE


SECTION 1: School details cover sheet
School Name: 
     
	School Reference Number:
	     
	     
	     
	     
	     
	     
	     


Address:


     
Postcode:

     


Type of School:
 FORMCHECKBOX 
  Secondary
 FORMCHECKBOX 
  Grammar

 FORMCHECKBOX 
  Special

Contact details for the member of staff within the school who is responsible for VEP: 

School Contact:
     
Job Title:

     
Telephone
     

Fax:
     
E-mail:

     
Partner College:
 FORMDROPDOWN 

College Contact:
 FORMDROPDOWN 

Telephone

     

Fax
     
E-Mail:

     
	     
	     
	     
	     
	     
	     
	     


SECTION 2: Details of provision: (please complete a separate copy of this section for each cohort and course being applied for)

Name and NQF number of qualification (this must be accredited through the NQFΦ): 

Φ  See paragraph 20 of the guidance for VEP 2006/07 with regard to courses not on the NQF.
Name:      
NQF Number:
     
In what way can you demonstrate that the proposed provision meets the needs of your pupils, and offers clear progression?
     




Have the pupils been consulted about their participation in the programme?  

 FORMCHECKBOX 
  Yes     FORMCHECKBOX 
   No    If Yes, in what way?         
Have their parents been consulted? 

 FORMCHECKBOX 
  Yes     FORMCHECKBOX 
   No    If Yes, in what way?         
Which of the Priority Skills Areas does this link to?  FORMDROPDOWN 

N.B. These Skills Areas will attract a priority rating for funding.

If ‘Other’ was selected, please elaborate.
     
Which of the New Sector and Subject Categories (NSSC) does this link to? FORMDROPDOWN 

N.B. The specified categories will attract a priority rating for funding.
If ‘Other’ was selected, please elaborate.
     
Proposed number of pupils participating: (numbers will be verified in September if your application is approved)

	Year Group
	Boys
	Girls
	Total

	     
	     
	     
	     


Attendance pattern:  (e.g. 2 hours per week for 32 weeks) 
     
How and where will provision be delivered? 

 FORMCHECKBOX 
  School

 FORMCHECKBOX 
  College

 FORMCHECKBOX 
  Mixed – School and College

 FORMCHECKBOX 
  Other – please elaborate      
	     
	     
	     
	     
	     
	     
	     


Name of partner school(s) – where applicable. It is recognised that not all applicants will require partner schools to achieve the viability threshold for class sizes quoted in the guidance. 
     
Please describe in what way your application demonstrates collaboration, for example, clustering with neighbouring schools, and how the proposed provision would enhance the current range of course options open to pupils, and therefore enable the school to get closer to meeting the future requirements of the Entitlement Framework.          
Are child protection arrangements in place?




School                  FORMCHECKBOX 
  Yes       FORMCHECKBOX 
   No

College               FORMCHECKBOX 
  Yes      FORMCHECKBOX 
   No



Is this year 2 of a course that received funding for year 1 through VEP?      

 FORMCHECKBOX 
   Yes      FORMCHECKBOX 
   No
                      

Has the school any contingency plans to run this course if VEP funding is not approved? 

(NB VEP funding is unlikely to cover the full cost of provision) 

          

 FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No
Please provide details.          
Have you planned how you will evaluate the programme?          

 FORMCHECKBOX 
   Yes      FORMCHECKBOX 
   No 
Please provide details.          
Has a service level agreement been agreed by all partners?
 

 FORMCHECKBOX 
   Yes      FORMCHECKBOX 
   No

	     
	     
	     
	     
	     
	     
	     


SECTION 3: 
This section should be completed by the college and the costings provided should be agreed with the school prior to the submission being forwarded to the Departments. It should be noted that it is unlikely that approved funding levels will cover the full cost of proposed provision.

Costs:

	Estimated cost of providing this course 
	Rationale  
	Estimated cost per pupil

	     
	     
	     


Please explain any variances in the per pupil / estimated costing ratio:
     
SECTION 4:
This final section should be submitted electronically to DEL / DE, however the Departments do not require signed hard copies, unless electronic signatures are not possible.  Signed hard copies should be retained by both school and college and incorporated within the Service Level Agreement.

We confirm that this information is accurate and has been agreed following consultation between representatives of      (school) and      (college).

Signature: ……………………………………. Signature: ………………………………………..

(school rep)                                                   (college rep)

Print name: …………………………………… Print name: ………………………………………

Name of school Principal 
     
Signature of Principal:  …………………………………………………….……………………….

Date of Application:  
     
