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This Circular is to advise all schools and employing authorities that the Northern
Ireland Substitute Teachers Register (NISTR) must be used for booking all
qualified substitute teachers.

NISTR offers further protection to pupils, schools and employers by ensuring that
all substitute teachers are properly checked as suitable to work with children as
well as being suitably qualified to work in schools. The application process to
join NISTR also includes checks that teachers are considered ‘eligible to teach’,
satisfy relevant health requirements and are registered with the General
Teaching Council for Northern Ireland.

Teachers on a pro-rata contract who intend to work temporary hours/days
outside of their current pro-rata contract in another school must also be
registered and booked through NISTR.

Form TR23 — “Notification of appointment of a teacher” must still be fully
completed, countersigned by the relevant employing authority and forwarded to
Teachers’ Pay and Pensions Team.

Schools should advise substitute teachers whom they employ, that if they have
not already done so, they must register with NISTR immediately. Teachers can
apply on-line at www.nistr.org.uk, or can contact the administrators on 028 9056
4000 ext 4427.

Teachers must ensure that their details held on NISTR are accurate and that
their personal profile is kept up to date. This will ensure that the NISTR system
works effectively for all stakeholders.

Regulation 8 of the Teachers’ Eligibility Regulations (NI) 1997 makes the
provision for schools where no eligible teacher is available, to employ a person
who is not eligible, with the approval of the employing authority, for a period
normally not exceeding 4 weeks. The Department will continue to process
manual TR140/141H returns for payment in such situations while employers will
be advised when the 4 week rule has been breached.



