DEPARTMENT OF EDUCATION

SURVEY OF SCHOOL LEAVERS

School Year 2008-2009
Notes of Guidance for Electronic Data Interchange Return

	General Notes
· Please read these notes before returning your leavers data.

· Use the DENI module on your C2K administration system to make an electronic data interchange return.

· Individual information must be entered for each pupil who left school between 10 October 2008 and 8 October 2009 inclusive.

· School leavers data must be electronically sent to Statistics and Research Branch no later than Friday 20 November 2009.


	Notes on Completion

· Please ensure that all of the following fields are completed for each leaver:

Date of leaving, leaving code and if applicable free school meals, ethnicity, religion, special unit,

statemented and traveller.

Leaving Code
Please ensure that the percentage of pupils coded as Leaving Code 800 (Unknown) does not exceed 5% of the school’s total leavers.
Select from the attached list (Appendix A) the leaving code which most closely represents the pupil’s main destination on leaving.

Common Problems From Last Year
-
if, prior to going to university, a pupil takes up summer employment, employment on a short‑term basis or a year out, the main destination should be regarded as university;

-
a pupil transferring to another unknown school within the United Kingdom should be coded as 910;

-
a pupil transferring to a grammar school within the United Kingdom should be coded as 920;

-
a pupil transferring to a secondary school within the United Kingdom should be coded as 940;

-
any pupil who emigrates or transfers to another school outside the United Kingdom should be coded as 960;

-
any pupil whose destination is unknown but who left school due to a long‑term illness, hospitalisation, or pregnancy should be coded as 980.

(Please ensure that destination information on leavers from year 12 is consistent with that agreed between the DEL Careers Officer and the Careers Teacher in your school.)


Please submit your leavers data via electronic data interchange from your school’s C2K administration system no later than Friday 20 November 2009.

Appendix A

List of codes for Leavers Destinations

The table below outlines the full range of destinations available to Northern Ireland School Leavers.  The three digit code is comprised of two units: the first two digits refer to the actual destination and the third digit refers to the level of course being studied if the pupil remains in education.  Appendices B and C provide a fuller illustration of these codes.

	Code
	Description 



	021
	Higher Education NI: Degree Course

	022
	Higher Education NI: Teacher Training Course

	023
	Higher Education NI: Non-Degree, above A Level Standard

	041
	Higher Education GB: Degree Course

	042
	Higher Education GB: Teacher Training Course

	043
	Higher Education GB: Non-Degree, above A Level Standard

	061
	Higher Education Non-UK: Degree Course

	062
	Higher Education Non-UK: Teacher Training Course

	063
	Higher Education Non-UK: Non-Degree, above A Level Standard

	081
	Higher Education Unknown: Degree Course

	082
	Higher Education Unknown: Teacher Training Course

	083
	Higher Education Unknown: Non-Degree, above A Level Standard

	321
	Further Education NI: Degree Course

	323
	Further Education NI: Non –Degree, above A Level Standard

	324
	Further Education NI: Non-Degree, less than or equivalent to A Level Standard

	341
	Further Education GB: Degree Course

	343
	Further Education GB: Non –Degree, above A Level Standard

	344
	Further Education GB: Non-Degree, less than or equivalent to A Level Standard

	361
	Further Education Non-UK: Degree Course

	363
	Further Education Non-UK: Non –Degree, above A Level Standard

	364
	Further Education Non-UK: Non-Degree, less than or equivalent to A Level Standard

	381
	Further Education Unknown: Degree Course

	383
	Further Education Unknown: Non –Degree, above A Level Standard

	384
	Further Education Unknown: Non-Degree, less than or equal to A Level Standard

	700
	Employment

	720
	Training for success/Training/Apprenticeship

	725
	Training for success at Further Education College

	740
	Unemployed/Seeking Employment

	800
	Unknown

	900
	Deceased

	910
	Another School: Unknown

	920
	Another School: Grammar

	940

950
	Another School: Non-Grammar

Day Care

	960
	Emigrated

	980
	Long Term Sick/Pregnant/Hospitalisation


Appendix B

Destination Codes (the first two digits of the three digit leaving code)
     Institutes of Higher Education

     (includes universities and teacher training colleges)

     Destination
Code

     Northern Ireland







   02

     England, Wales or Scotland





   04

     Outside UK
   06

     Location not known
   08

     College of Further and Higher Education

     (excluding Job Skills)

     Northern Ireland
   32

     England, Wales or Scotland
   34

     Outside UK
   36

     Location not known
   38

     Other

     Employment
   70

     Training for Success, full-time schemes or apprenticeships
   72

     Seeking employment
   74

     Not known
   80

     Deceased
   90

     Another school - unknown
   91

     Another school - grammar
   92

     Another school - non-grammar
   94

     Emigrated
   96

     Long-term sick/pregnancy/hospital
   98

Appendix C

Level (the third digit of the three digit leaving code)
     This applies to those leavers continuing in full‑time education (destination code in the

     range 02‑38) and those entering job skills courses at colleges of further education 

     (destination Code 72) only.  This is the third digit of the three digit Leaving Code.

     Level 1:
Degree course (excluding a teacher training degree) at a university or 




college of further education.

     Level 2:
Teacher training course at a university, teacher training college.
     Level 3:
Non-degree course (excluding teacher training) above GCE A level standard,




for example, leading to the award of:




BTEC Higher Certificate




BTEC Higher Diploma




Various diplomas




at a university or college of further and higher education.


     Level 4:
Non-degree course up to GCE A level standard, for example, leading to




the award of:




BTEC First Diploma or Certificates




National Diploma or Certificates




City and Guilds Certificates




RSA or Pitmans Certificates




CPVE Certificates




GCSE Subjects




GCE Subjects




at colleges of further and higher education.

     Level 5:
Training for Success courses at colleges of further education only (destination code 72).

