To:
The Principals of all


Secondary and Grammar Schools.

             7 November 2011
Dear Principal

SURVEY OF SCHOOL LEAVERS - 2010/2011 ACADEMIC YEAR

The school leavers survey is an annual exercise to collect and validate the qualifications and destinations of Northern Ireland school leavers.  The primary reason for this data collection exercise is to create a statistical base to inform a wide range of policy areas including: Literacy and Numeracy strategies, school improvement programmes and relevant Departmental Public Service Agreements (PSAs).
All schools are required to forward this information through WebXchange from their C2K administration system, as part of the DE return.  Using the guidelines laid down by C2K the statistical return should be made to DE before Friday 18 November 2011.

There is now a non-EDI exam facility on your system that will allow you to enter non-EDI exams and their equivalences.  Your Leavers return will pick up the non EDI exams that you have entered as well as the EDI exams.  If you are having problems entering these non EDI exams please contact the C2K helpdesk.  In the event that you are unable to enter the non-Edi information, an additional paper form is included which can be emailed to the Department using the email address below.
Your school has a responsibility for recording examination and destination information for all those school leavers enrolled at your school including those who may have attended as guest pupils at another school.

Please ensure that the information contained on your C2K administration system regarding school leavers is accurate and up-to-date.  Validation checks on this information will be carried out by Statistics and Research Team to assess the completeness and accuracy of the data.  If any errors arise in the validation process you will be required to re-submit the updated information.

In order to help you make this return additional notes are attached in an annex to this letter.  Your assistance is very much appreciated.
CONTACTS

John Toogood – Tel:  028 9127 9379

John Toogood - Fax:  028 9127 9594

John.toogood@deni.gov.uk - Email
C2k helpdesk:             087 0601 1666

Yours sincerely

__________________________

John Toogood

Statistics and Research Branch

Enc

