 NOTES OF GUIDANCE FOR SUMMARY OF ANNUAL EXAMINATION RESULTS – 2007/08
YEAR 12 DETAILS
1.
Number of Pupils

The number of pupils in Year 12 was taken from the 2007/08 Annual School Census.  Please amend this figure if necessary.  Pupils may only be excluded under the following circumstances:

i.   A pupil has died.

ii.  A pupil either through serious illness or pregnancy, was unable to sit the   

      examinations.

iii.  A pupil has transferred to another school or has emigrated.

iv.  A pupil is in a special unit approved by the Department.

v.   A pupil has a statement of special educational needs.

vi.  A pupil has entered the EOTAS scheme for behavioural reasons – the pupil cannot  

      be taught in an ordinary school environment.   

vii. A pupil has serious welfare issues that have culminated in the inability to sit the 

      examinations, accompanied by evidence that the school has taken significant steps   

      to attempt to resolve the issues.

viii. A pupil has been withdrawn from the school with the consent of their 

       parent/guardian.

Pupils may not be excluded if:

i. A pupil studied at an FE college. This is only acceptable if the pupil attended in the 

   context of his/her participation on the EOTAS scheme (see vi. under acceptable  

   circumstances for exclusion).

ii. A pupil participated in Key Stage 4 Flexibility or a ‘Disapplied’ curriculum group – this 

    pupil should still be working toward GCSE equivalent exams.

iii. A pupil is a school refuser.

All other pupils on the school roll in Year 12 must be included in the Summary of Annual Examination Results, regardless of whether they are educated at school.

Where the Year 12 details have been changed, reasons must be clearly stated in an accompanying letter providing Admission Number, date of birth, details of gender and ethnicity for all pupils to be excluded.
YEAR 12 EXAMINATION RESULTS

2.        GCSE and Equivalent

The majority of Year 12 pupils will be entered for GCSE/applied GCSE qualifications but increasing numbers are taking a range of vocational and skills qualifications. In light of this the Department is amending the categories in the survey to GCSE/equivalent on the National Qualifications Framework (NQF). Therefore, for this survey, qualifications at level 2 on the NQF may be considered equivalent to GCSE grades A*-C and those at level 1 equivalent to GCSE grades D-G and all entries and achievement should be recorded as such.

3.
Other Examinations

A number of Year 12 pupils will be entered for qualifications that are accredited at Entry level on the NQF and entries and achievement for such should be recorded under Other Examinations

4.        Examinations in Year 11

Schools may also include the performance of pupils in Year 12 in the 2007/08 school year who took such examinations in the 2006/07 year when they were in Year 11.  Where a pupil took the examination in Year 11 and repeated it in Year 12, only include the better result.

Achievement in modules of GCSE examinations or equivalent qualifications must not be included – only include complete qualifications in the return.
5.
Pupils Achieving No Formal Qualifications

Please record the number of pupils in Year 12 achieving no GCSE/Equivalent or other examination passes.

GCE A2 AND EQUIVALENT PERFORMANCE
6.
GCE A2 Level and equivalent  Examinations
This section refers to those pupils who have been entered for GCE A2 Level or equivalent examinations. For the purpose of this survey the equivalents include vocational and skills qualifications accredited at level 3 on the NQF. VCE Double Awards are counted as 2 A Levels.  Also, included in this section are those pupils in Year 14 who obtained 2 AS Levels and who did not sit the A2 modules of these subjects.  In this respect 2 AS Levels are equivalent to 1 A Level. 

7.
Entered for Other Exams
In this section the achievements of pupils taking qualifications lower than level 3 on the NQF in Years 13 and 14 have been calculated from the information provided via C2K.  This includes GCSE and equivalent examinations, whether pupils are taking additional subjects or repeating subjects to improve grades.

A pupil in the final year of more than one course in the Other Examination category, should be counted only once.  For example in a class of 10 pupils where each pupil is in the final year of a course in 3 subjects - the number in the final year of the course would be 10.  If the pupils pass all of the examinations the number achieving passes in one or more courses should be shown as 10 and not 30.

8. 
Ethnicity information

In this section, all relevant performance indicators should be completed, broken down by the ethnic groups shown. The totals of these sections should equate to the totals in the equivalent section of the examination return.

For example, the total number of pupils achieving 5 or more GCSEs or equivalent qualifications broken down by ethnicity should equate to the total number of pupils achieving 5 or more GCSE or equivalent qualifications broken down by gender.
FINAL CHECKS AND RETURN OF FORM
i. If the Year 12 details have been changed, reasons have been provided.

ii. There is no missing information. *** please ensure the ethnicity return has been completed and all totals match those on the main section of the return ***
iii. The form has been checked and signed by the principal.

Please return the completed form to Statistics Branch no later than 
30th January 2009.  Please retain a copy of the form for yourselves should any query arise regarding the information supplied.

If you have any queries regarding this form you can contact Gavin King on 9127 9259, in Statistics and Research Branch.

Completed forms should be sent to:

Mr Gavin King

Statistics and Research Branch

Department of Education

Rathgael House

Balloo Road

BANGOR

BT19 7PR

Alternatively forms may be faxed to Gavin King on 9127 9594
