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Summary table validation




Notes of guidance
Filling in the return

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]The return has been filled in using data from your school’s 2010/11 examination summary tables. While this data comes directly from your system, it may still require slight modification before you are happy that it represents a true and fair picture of your school’s 2010/11 examination performance at year 12 and level 3.

Please check each section of the return very carefully and make any changes required. There are notes on each section below to assist you if you are unsure, or you can contact Gavin King, Statistics and Research Team directly if the notes do not address the specific query you have.

Any changes agreed between DE and Schools must be reflected in the schools’ MIS system; thus after changes have been agreed, Exams Officers must make the necessary adjustments in Exams Organiser or in the PI Cohort. 

This will enable eSchools to collect the most recent and accurate performance figures. Please refer to the relevant section in the document “DENI Exams Performance Procedures Sept 2011” (accessible within C2k Exchange – MIS Post-primary). For additional support please contact the C2k helpdesk.

Year 12 results

This section of the return relates to all the results achieved by pupils in the year 12 cohort. Any GCSE or equivalent results the pupils achieved in previous years are also counted. For example, a student in year 12 who completed 4 GCSEs (or equivalent) in year 12 and had previously completed a GCSE (or equivalent) in year 11 would be counted as having completed 5 GCSEs (or equivalent) overall.

Pupils in year 11 or year 13 are not counted – only pupils in the year 12 cohort are included in the return. 

Recording pupils ineligible for year 12 examinations

A separate table is provided to record pupils who are ineligible for examinations. The table must be fully completed for every ineligible pupil. If the table is not completed fully the pupil will be included in the examination return. Pupils may be classed as ineligible for the year 12 examinations under the following circumstances:

1. A pupil has died.
2. A pupil, either through serious illness or pregnancy, was unable to sit the examinations.
3. A pupil has transferred to another school or has emigrated.
4. A pupil is in a special unit approved by the Department.
5. A pupil has a statement of special educational needs.
6. A pupil has entered the EOTAS scheme for behavioural reasons – the pupil cannot be taught in a normal school environment.
7. A pupil has serious welfare issues that have culminated in the inability to sit the examinations, accompanied by evidence that the school has taken significant steps to resolve these issues.
8. A pupil has been withdrawn from the school with the consent of their parent/guardian.

All other pupils on the school roll in Year 12 must be included in the return.
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Level 3 results

This section of the return relates to all the results achieved by pupils in the final year of an A level or equivalent programme of study in the school – generally these will be pupils in the year 14 cohort. Any other A level or equivalent results the pupils achieved in previous years are also counted. For example, a student in year 14 who completed 2 A levels (or equivalent) in year 14 and had previously completed an A level (or equivalent) in year 13 would be counted as having completed 3 A levels (or equivalent) overall.

Equivalent qualifications (Year 12 and level 3)

Any pupil included in the return may or may not have equivalent qualifications comprising part or all of their overall year 12 or level 3 programme of study. The school must ensure that any equivalent qualifications are accurately assigned to the relevant GCSE or A level grade boundaries used on the form. 

Schools can check a course’s GCSE or A level equivalency by consulting the NQF or QCF regulatory frameworks, or the examining board that provides the course structure to the school. Any examination not assigned a GCSE or A level equivalency will not be counted.

Returning the form

The form must be signed by the Principal. Unsigned forms will not be considered as confirmed by the school and your data will not be updated on the Departmental database.

Additional guidance on completing the form is available on the Departmental website: www.deni.gov.uk/index/32-statisticsandresearch_pg/32-statistics_and_research_statistics_on_education_pg/32_statistics_on_education-school_leavers_pg/statistics_and_research_-_statistics_on_education-summary_of_annual_examination_results_documentation.htm

The form must be returned to Statistics and Research Team no later than the 14th October 2011. The database will be closed on this date and no further updates will be made. 

Completed forms should be sent to 

Mr Gavin King
Statistics and Research Team
Department of Education
Rathgael House
Balloo Road
Bangor
BT19 7PR

Tel: 02891 279259                       Fax: 02891 279594                            E-mail: gavin.king@deni.gov.uk
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