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10 November 2009
Dear Principal 
SURVEY OF SCHOOL LEAVERS FROM - 2008/2009 ACADEMIC YEAR

This year as with previous years the Department will be collecting school leavers’/transferees’ information from all special schools.    The return collects details of any qualifications that any of your pupils have achieved by the time they leave your school and their destination, whether this is an FE college, employment or day care for example.
This school Leavers Return information is held on your C2K system and it will be a matter of running a similar routine to your DENI Census return.  Please note that a Leavers Return cannot be created until your DENI Census has been successfully sent.  There will be step by step guidelines provided by C2K on how to create your Leavers Return.  This guidance is contained within the DENI General Guidance & Procedures DE Return OCT 2009 that you currently use to complete the DENI Census Return.
It is extremely important that all exams achieved by your pupils are recorded on to the SIMS system so they are picked up by the electronic return.  An additional paper form is included for all non-EDI examinations, to be completed for any qualifications that cannot be included in your C2K system.   However there is now a non-EDI facility on your system that will allow you to enter non-EDI exams with equivalences.  If you are having problems entering these please contact the C2K helpdesk.
If you require further clarification please contact John Toogood on Tel 02891 279379 or email john.toogood@deni.gov.uk.

Yours sincerely

John Toogood

Statistics & Research Branch

